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Application for the
Position of Principal
Trinity College, Colac is committed to child safety and is legally required to obtain the following information about a person whom it proposes to engage to perform child-connected work:

a) Working with Children Check status, or similar check

b) proof of personal identity and any professional or other qualifications

c) the person’s history of work involving children

d) references that address the person’s suitability for the job and working with children.

It is a requirement that all applicants complete this form. You must complete all parts of the form.  Any false or incomplete statement or information in this form or in connection with your application for employment may lead to a rejection of your application for employment.  Any information provided by you in this form may be checked by the prospective employer with relevant authorites, previous employers, referees or sources. By signing or submitting this form you consent to these pre-employment checks. Information provided will be treated in accordance with the Privacy Act 1988 (Cth).
I wish to apply for the principal position advertised in the

	
	on
	

	(Newspaper, Website, etc)
	
	(Date)

	
PERSONAL
	TITLE
	GIVEN NAME(S)
	SURNAME

	
	MR FORMCHECKBOX 
 MRS FORMCHECKBOX 
 MISS FORMCHECKBOX 
MS FORMCHECKBOX 
OTHER
	
	

	
	ADDRESS

	PHONE NUMBERS
	VIT REGISTRATION NUMBER

	
	
	Home


	

	
	
	Mobile


	VIT REGISTRATION TYPE

	
	
	Work


	

	
	Email address: 


	
	

	
	ACCREDITATION TO TEACH IN A CATHOLIC SCHOOL
	ACCREDITATION TO TEACH RELIGIOUS EDUCATION 

	
	YES FORMCHECKBOX 
NO FORMCHECKBOX 
  Number                                     COPY ATTACHED FORMCHECKBOX 

	YES FORMCHECKBOX 
NO FORMCHECKBOX 
                                                       COPY ATTACHED FORMCHECKBOX 



	EDUCATION
	 QUALIFICATIONS ATTAINED
	YEAR COMPLETED
	NAME OF INSTITUTION

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	
	
	


This application form should be accompanied by a personal letter from the applicant, a statement addressing the selection criteria and a copy of the applicant's curriculum vitae.  Written references are forwarded separately by the applicant's chosen referees.  One of the three references is expected from the applicant's local Parish Priest/Canonical Administrator.
	CURRENT EMPLOYMENT
	CURRENT PLACE OF EMPLOYMENT
	POSITION

	
	

	

	
	ADDRESS OF CURRENT PLACE OF EMPLOYMENT
	PHONE NUMBER

	
	

	

	
	
	DATE BEGAN

	
	
	

	
	DUTIES (FOR EXAMPLE: SUBJECTS/GRADES TAUGHT IF CURRENTLY TEACHING)

	
	


	
	

	
	

	
	

	
	

	
	

	
	

	
	

	PREVIOUS EMPLOYMENT

PREVIOUS EMPLOYMENT
	EMPLOYER’S NAME AND ADDRESS
	POSITIONS/DUTIES
	DATES

	
	
	
	FROM
	TO

	
	

	
	
	

	
	

	
	
	

	
	

	
	
	

	
	

	
	
	

	
	

	
	
	

	
	(Note: You must list all previous employers. If more space is required, attach a separate sheet)

	VOLUNTEER WORK

PREVIOUS EMPLOYMENT
	ORGANISATION’S NAME AND ADDRESS
	POSITIONS/DUTIES
	DATES

	
	
	
	FROM
	TO

	
	

	
	
	

	
	

	
	
	

	
	

	
	
	

	
	

	
	
	

	
	

	
	
	

	
	(Note: You must list all previous places of volunteer work where such work involved children. If more space is required, attach a separate sheet)


Pre-Employment Disclosure Questionse person suitable to work with 
It is an inherent requirement of the position that you be a person suitable to work in child-connected work. Each of the following questions are relevant to the prospective employer understanding and determining your likely ability to carry out the inherent requirements of the advertised position. You must answer each question. 

	1. Have you ever had any disciplinary action taken against you by an employer (e.g. received a warning or had your employment terminated) in relation to any inappropriate or unprofessional conduct?

	NO FORMCHECKBOX 
                                                      YES FORMCHECKBOX 
  

	If yes, please provide details:

	

	

	

	

	

	2. Have you ever been the subject of an allegation of inappropriate or unprofessional conduct which has been substantiated by an employer or other body?

	NO FORMCHECKBOX 
                                                      YES FORMCHECKBOX 
  

	If yes, please provide details:

	

	

	

	

	

	3. Have you ever been found guilty of a criminal offence or are you currently facing criminal charges?

	NO FORMCHECKBOX 
                                                      YES FORMCHECKBOX 
  

	If yes, please provide details:

	

	

	

	

	

	4. Do you consent to the prospective employer contacting the appropriate person at any or all of your current or former employers (including any retired person who at the relevant time may have been employed by a former employer) to confirm the accuracy of your answers in questions 1–3 above and to ask about your suitability to work with children?

	NO FORMCHECKBOX 
                                                      YES FORMCHECKBOX 
  

	If no, this will be discussed further if you are offered an interview.  


Relevant Parish Involvement
	Year
	Involvement

	
	

	
	

	
	

	
	

	
	

	
	


Relevant Professional and Community Involvements (last 3 years)
	Year
	Involvement

	
	

	
	

	
	

	
	

	
	

	
	


Recent Relevant Professional Learning
	Year
	Activity
	Length

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Referees
Note: Please seek approval from your referees prior to their nomination. All referees should be provided with a copy of the relevant referee form and asked to send their completed reference directly to the Executive Officer at the Catholic Education Office. 
REFEREE 1a: PARISH PRIEST of the parish in which you regularly worship. 
Note: This reference is not required if the Parish Priest is also the Governing Authority. However, you may choose to nominate another priest as a referee.
	Name:
	

	Parish:
	

	Address:
	

	Telephone
	
	Mobile:
	


REFEREE 1b: GOVERNING AUTHORITY of the school in which you work 
	Name:
	

	Parish:
	

	Address:
	

	Telephone
	
	Mobile:
	


REFEREE 2: CURRENT OR FORMER PRINCIPAL for whom you have worked (or another suitable colleague)
	Name:
	

	Position:
	

	Address:
	

	Telephone
	
	Mobile:
	


REFEREE 3: PROFESSIONAL COLLEAGUE with whom you have worked (or another suitable colleague)
	Name:
	

	Position:
	

	Address:
	

	Telephone
	
	Mobile:
	


Declaration
1. I declare that the contents of this form are true and correct and complete to the best of my knowledge and no information concerning my employment history has been withheld. 

2. I understand that any wilfully incorrect or misleading answer or material omission which relates to any of the questions in this form may make me ineligible for employment, or if employed, liable to disciplinary action which may include dismissal. 

3. I declare there is no reason why I might be considered unsuitable to work with children. 

4. I declare to the best of my knowledge that I am not subject to any current or possible future allegations relating to children.
5.  I declare that there have been no substantiated allegations of professional misconduct against me or any criminal convictions which I have not disclosed or that I am not currently under investigation for professional misconduct.

6. I declare I am not and have not been bankrupt, I have not taken the benefit of any law for the relief of bankrupt debtors, I have not compounded with creditors, and I have not assigned property for the benefit of my creditors.

7. I declare that I am not a represented person under the Guardianship and Administration Act 1986.
8. I understand that all applicants are required to undergo background screening which may include a National Police Record Check. I consent to such screening and checks in connection with my application for employment. I consent to the prospective employer making inquiries of any current and/or previous employers in connection to the information and answers I have provided in this form to verify the accuracy of the information in this form and to confirm my ability to carry out the inherent requirements of the position including my suitability to perform child-connected work. I understand and accept that my appointment to this position requires compliance with the school's child-safe policy and code of conduct. I have read and understand the school's child-safe policy and code of conduct.
9. I understand that personnel of the Diocese of Ballarat reserve the right to approach referees other than those nominated.
	Date: 
	Signature:


Please return one copy of this application and accompanying documentation to:

ATT: Mr Peter Kerwan
E: pkerwan@ceob.edu.au
or by post to:

Catholic Education Office Ballarat

PO Box 576

Ballarat  Vic  3350
APPLICATIONS CLOSE ON:  Friday 5 April, 2019 at 4.00pm.
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APPLICATION FOR THE
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	School Applied for:

	 Trinity College, Colac


Cover letter
Please address this letter to the Governing Authority and ensure this is no longer than two pages.  Delete this text to insert your cover letter.
Include the following:

· Why you wish to apply for this position

· Your understanding and commitment of the vision and mission of Catholic schools

· Your demonstrated commitment to and understanding of the local school context and needs 
· Other information that you believe is relevant and not contained in addressing the criteria in the five key aspects of schooling.
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	School Applied for:

	Trinity College, Colac


Statement to Address Selection Criteria

Please use the following template to address the criteria.  Adjust spacing for own requirements.
Catholic School Culture

As the spiritual and religious leader, demonstrated commitment to and sound understanding of:

· Personal faith commitment and practice

· The place of the Church in a pluralist and secular society

· The promotion of each human person in all their dimensions, capacities and relationships. 

Community Engagement

Through community leadership, demonstrated ability to:

· Foster and sustain community engagement in student learning

· Foster positive relationships with parents, parish and members of the wider community including colleagues and Diocesan staff that enhances student learning and wellbeing.
Leadership and Stewardship

Through leadership, demonstrated ability to:

· Foster a positive school climate and clear vision and direction for the school 

· Ensure effective procedures are in place to encourage a school-wide, shared responsibility for student learning and success

· Ensure a school applies its resources in a targeted manner to meet the learning and wellbeing needs of all staff and students.
Learning and Teaching

As an instructional leader, demonstrated ability to:

· Lead the school in evidenced-based approaches that promotes engagement of students in their learning

· Ensure the school has a clearly documented and coherent plan for curriculum delivery

· Foster the professional growth of staff that positively impacts on student learning progress.
Wellbeing

As a leader of wellbeing, demonstrated ability to:

· Promote and support positive, respectful relationships that build a sense of belonging for all members of the school community

· Implement clearly documented, evidence-based practices that ensure a safe learning and workplace environment.
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